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PernamMeHT HCnoOIL30BaHus SHEKTpOHHOﬁ NOYThbI

B MYHHIHIIAJIbHOM JAOIIKOJIBHOM 00pa30BaTeIbHOM YUpe:KIeHHH
«dercknii cag Nel0 « Pagyra»

OO0uue moJI0KEeHUus

1.1.  Hacrosmuii PernmaMeHT  HWCHOJB30BaHUS  DJIEKTPOHHOM  MOYTBI B
MyHuIUNIATBHOM JOLIKOJIBHOM 00pa30BaTeIbHOM YUPEXIeHUH «JleTckuit can
Nel0 « Panyra» (manee - PermameHT) pa3paboTaH B IeNIIX YCTAHOBJIEHUS €IUHOTO
NIOpSIIKa MCIOJIE30BAaHUS KOPIIOPAaTUBHOM 3JIEKTPOHHOM mouthl (mamee - OII),
00s13aTeIbHON AJIs1 UCIIOIB30BaHUs B paboTe BceMu pabotHukamu JJOVY.

1.2. Hacrosmuii PermameHT npusBaH obecrneduTh OecrnepeOoifHyr0 paboTy
spdexTrBHOE Henonb3oBanue DI B nnTepecax pesrensHocT JJOY.

1.3. Hacrosmmii PernmamMeHT He ompeneiseT MOPSIOK pabOThl ¢ JOKYMEHTaMH,
HaIIpaBIISIEMBIMU U MOJydaeMbIMU 110 DI 1.

1.4, Kaxnei pabotHuk JIOY, wuMerommid JWYHBIM  [TOYTOBBIA  SIIMK
KopropaTuBHOM Oll, 00s3aH HCHOIB30BAaTh €ro B paMKaxX BBIMOJHEHHS CBOMX
TPYAOBBIX 00sI3aHHOCTEH.

Bces nadopmanus u cooOIIeHus, KOTOpble ObUTH CO3aHbl, OTIPABIIEHE], IIPUHSATEI
WM COXpaHEHBl IocpencTBoM KopmnopatuBHou OJOII IOV, mnpuHamiexuT
00pa3oBaTeIbHOMY YUYPEKACHUIO, 38 HCKIIOYEHHEM CIIy4aes, IpeJly CMOTPEHHBIX
3aKoHoOmaTebecTBOM Poccutickoit @enepanuu.

B npenmemax  QyHkuuoHupoBaHus ~ KopropaTtwBHOM Ol  obecrneunBaercs
KOH(QHUIEHIIMATBHOCTh IIOYTOBBIX COOOIIEHHH W HH(OPMAIMK O MOJIL30BATENAX
OIl, xpome MHpOpPMaNMM U3 AAPECHON KHWIM U 38 HCKIIOYEHWEM CIIy4aes,
IpeyCMOTPEHHEIX 3aKOHOAAaTeNbeTBOM Poccutickoit Meneparuu.

2. XapaxkTepHCTHKA KOPNOPAaTHBHONH 3JIEKTPOHHOH MOYTHI JOUIKOJBHOIO
00pa30BaTEJILHOTO yUpesKAeHHs

Kopnopatuszas JIOY cocTOUT U3 ClIenyIONUX KOMIIOHEHTOB:

* AZlpecHas KHHIa, comepkamias MH(pOPMAIHMIO O IMoJik3oBaTelsx. MHpopMarys
AJIpeCHON KHHATH JOCTYITHA BCEM 3apETUCTPUPOBAHHBIM ITOJIE30BATESIM.
* JInyHblE ManKW - JIOKaJbHbIE AMCKOBBIE XPaHWIHINA IMOYTOBEIX COOOILEHUH



[oJIB30BAaTeNs, He0OXOAUMBIE I XpaHCHUA GOJIBIIIOTO 00BEMA CcOOOIIeHN U UX
apXUBHPOBAHUS.

JIMumble TAMKA MOryT OBITH CO3I@HBI Kak JOKaJIbHO, Ha pabodyeM MeCTe
OIB30BATENs, TAK U Ha JI0OOM JOCTYTHOM BHEIIHEM xpanwiuie. JInaHbIe TAIKY
MCIIONB3YIOTCS B CIIEIYIOMIX HEJIAX:

- MOAACPXKaAHHUC pasMmepa [IOYTOBOTO SAIIMKa I10JIL30BAaTEIsd, pacnonararomerocsx Ha
cepBepe, B npeneiiax 0003Ha4YE€HHBIX EMY JIUMUTOB;

- opraHusanys CTPYyKTypHPOBAHHOTO XpaHWINIIA [yTeM CO3AaHMs BJIOYKEHHBIX
[amnoxK;

- mpoBesieHWE OIEpalliyl  apXUBUPOBAHHA [IOYTOBBIX COOOIIEHHH, CTapIie
3a7]aHHOTO CPOKa OTIIPaBKH M MOy HCHHIS,

= OpFaHI/IBaL[I/IH pe3epBHor0 XpaHmmma Ha BBIIECJICHHOM BHEIIIHEM HOCHUTEIIC WJIN
cepBepe.

[loyTOBBIM SIIHUK, cofiepKalliii  [OYTOBBIC COOOIIEHUSA roJjip3oBaTee
xoproparusHO# OI1.

CoepKuMOe MOYTOBBIX SAIIMKOB [IOJIB30BATENIEH MOYKET XPaHUTHCS ClIe Iy IOIIUMHA
cmocobaMu: :

B [TOYTOBOM SIIMKE Ha CepPBEPEL,

B JIMUHOM ITarkKe JIOKaJIbHO Ha HGpCOHaJIBHOM TMOJIL30BATEIIA;

B apXUBHBIX ramnkax, JOKaJbHO Ha HepCOHaHBHOM T10JIB30BaTEIL,

- B O00mHUX TamKax, CHenHaIbHO OpraHW30BaHHBIX UL palOoTLl  IPYTIIIEI
[OJIL30BATENICH.

e JInCTBI pacChUIOK.

Crnucok anpecoB JOCTYTICH Ka)kJOMy. IOJIb30BaTEN0 U BKJIIOYaeT BCeX
[oJip30BaTeseH:

AILpGCHaS{ xgura llojp3oBareisd - rpyunia, co3JlaHHas KOHKPETHBIM
noJjip3oBareyeM A CprKTypI/I3aHI/H/I CBOMX pacChbUIOK. Takue TpyHIbI
' 4
HGL[OCTYHHBT U1l Apyrux T1OJI30BATECJICH.

 AHTHBHUpYC - aBTOMATAYECKas CUCTEMA CKaHMPOBaHMs MTOUTOBBIX cooOIIeHu: Ha
Hadre BPeJOHOCHOIO BUPYCHOTO KOJIA (BUPYCOB).

[Ipn oOHapyXeHWH HEXEeIaTe]bHOTO cofepXkanuss B COOOIICHUH CHCTEMOM
AHTUBUpYCA  BCTABIACTCS cOOGIIeHHe C  ONMCAHWEM MPUYMHBL  H3BATHA
3apa)KEHHOTO COMCPIKAHNU COOOIIIEHUS.



* AHTHCIIAM - aBTOMAaTHYECKasl CHCTEMa CKAHHPOBAHMS TIOYTOBBIX COOGIICHHI Ha
HaJIMIUE HEXKENATeNIbHOW PEKIIaMHON pacchUIKy (crmam).

B DIl nacrpoena noxcucreMa 06HAPYKEHUS HEKENATETBHON IOUTEL.

Coobmienus, KOTOpBIe OMpeieNle k! MOICHCTEMOM aHTHCIAM KakK HeXXelaTeabHEIE,
XPaiTCd B KapaHTHHE B TEYEHHE 5 JHEH ¢ MOMEHTa MOCTYILIEHHUS, MOCIE YEro
0€3BO3BPATHO YAAJSIOTCSL.

3. Co3ganpe JIMYHOTO MOYTOBOro SIHKA B KOPNOpaTHBHONH 3JIEeKTPOHHOIA
noyre

e COSI[EIHI/IG JIMIHOI'O0 IIOYTOBOI'O JIMUKA U €ro H&CTpOfIKa JUTST pa6OTI>I B
KOpHOpaTHBHOﬁ € | OCYIIECTBIIACTCS HA OCHOBAHUMU 3a9BKH.

. I[HH KaXXI0r'0 IMOJIb30BAaTEIISA CO34AETCI TOJILKO OJIMH JINYHBIN ITOYTOBBII SIITHUK.

e ,HJISI pa6OTBI ONHHM TIIOJIB30BATEIIEM C HECKOJIBLKHMMH ITOYTOBBLIMH SINTUKaMU
CIICIHAJIMCTOM I/IH(bOpMaL[I/IOHHO-TGXHI/I‘IeCKOI\/’I CJI}’)K6I>I BBITIOJIHSIETCSI
COOTBETCTBYIOIIIAs H&CTpOﬁKa.

* Ilone3oBarens JUYHO Oo0ecreyuBaeT COXpPaHHOCThH JIMYHEBIX mamnok Ha pa6oqu
MECTE.

4. OGecneveHne KOHTPOJIS MOYTOBBIX SIIHKOB

4.1. KOHTpPONBP MNOYTOBBIX SAIMUKOB B KopriopatuBHOM OIl nmomxeH B
4BTOMATHYCCKOM PEeXKUMe 00ECIIeUnBaTh BBIIOIHEHNE CIENYIOMIIX IeHCTBHIIL:

- HallpaBJICHUE COO6H_[CHI/IH IIpu HpI/I6J'II/I)KeHI/II/I K YCTaHOBJICHHOMY JIMMUTY
pasMepa JIHYHOTO ITOYTOBOTO SITHUKa,

- aBTOMAaTHU4YeCKOe 6HOKI/IpOBaHI/I€ BO3MOXHOCTHU OTIIPaBKH ITIOYTOBEIX COO6H1€HI{1ﬁ
IIPU IIPEBBIICHUN YCTaHOBJICHHLIX JTUMHUTOB PasMEPOB JIMYHBIX ITOYTOBBIX SIIHUKOB,

- OICPAaTUBHOC ITONYYCHUE CTATUCTUKU UCIOIB30BAHUS U HATPY3KH HA MOYTOBBIC
cepBepa;

- orpanmdenue go 100 mnomyuaremel B omHOM  COOGLIEHHH I Bcex
M0JIB30BaTeNIEl;

- OKCJHCBHOE aBTOMAaTHYECKOE ylaneHne COOOIeHH T, XpaHsuxcs Golee 5 nre,
U3 [allKu Y NajieHHEIE;

- OTIIpaBJICHUE YBGL[OMJIGHI/Iﬁ O TPEeBBIIICHUU JTHUMUTA pasmMepa JTHYIHOI'O
ITOYTOBOTI'O SIIIHKA.

4.2. HpGBBIHICHI/Ie JIHMHTa pasMepa JUYHOI'O IIOYTOBOIO ANIMKa aBTOMAaTUYECKH
6HOKI/Ipy€TCﬂ BO3MOXXHOCTH OTIIPABJIATH COO6HI€HI/I$I, I[P 3TOM BXOISILIUE



COOOIIEHUs MPONOJDKAKOT IMPUXOAUTE Ha JUYHBIA TOYTOBBIM smmK. B ciy4ae
MpEeBBIIEHHs ~ JIAMHTa ~ pasMepa JMYHOIO  MOYTOBOTO  AMIMKA cucTeMa
ABTOMATHYECKH HAapaBisieT HMHPOpMAlnOHHOE coo0leHre 0 HeoOXOAUMOCTH
YUCTKHU JUYHOTO IMoYTOoBOro smiuka. Ilocie yMEHbIICHUS MOJIB30BATENICM pasMepa
JIAYHOrO IIOYTOBOrO SAIIMKAa JO0 YCTaHOBJICHHOIO JIMMHUTA (mepeMelLeHneM
3JIEKTPOHHON IOYTHl B JIMYHYIO MAIKY, o0Iyr0 Tanky HuiIn yIaJICHUEM),
peLyCMOTPEHO aBTOMAaTHUYECKOE BOCCTAHOBJICHUE 3a0JJ0KHUPOBAHHBIX
BO3MOYKHOCTEH.

43, Kaxmelli TI0JB30BaTeIb HECET IIEPCOHATBHYIO OTBETCTBCHHOCTh 34
cobmoneHue YCTaHOBJICHHOT'O pasMmepa JIHMYHOTO [IOYTOBOI'0 IMHMKaA, a TaKXKe
CBOCBPEMEHHOC apXUBUPOBaHUEC WU yaaJICHHUe I/IH(i)OpMaHI/II/I.

5. YaaJjieHue JIJHYHBIX MOYTOBBIX AIIHKOB

5.1. YaneHue JUYHBIX TOYTOBBIX SAIIUKOB YBOJICHHBIX pa6OTHI/IKOB TIIPOU3BOAUTCA
aJMHUHHCTPaATOpOM Ha OCHOBAHHHU JaHHBIX 00 YBOJIbHCHUH pa6OTHI/IKa. Hpouenypa
yAaJICHUA npenroJjiaracT 6J'[OKI/IpOBKy JIUYHOT'O MOYTOBOrO sIHMKa Ha 1 mecsu u
663B03BpaTH06 yaoajeHue 1o OKOHYAHUU JaHHOI'O CPOKAa.

6. OrpaHuYeHus HCHOIb30BAHUS KOPNOPATHBHOH 3JIEKTPOHHOH MOYTHI

6.1. ITpu mosp3oBaHKK KopropatuBHOM OII mosb3oBarTe/u o0s3aHbBl COOMIOAATE
ClIeIyIoIIHe IIpaBuia:

cOGITI0IaTh OOIIETPUHATEIE HOPMBI U IIpaBUiIa 0OOMeHa OYTOBBIMH
COOOIIEHUSIMU;

- CTpOro CIeIoBaTh OIPAHMYEHHSM B PacChUIKe CBEJCHMH, COJEpXKallnX
nepcoHabHbIE JaHHBIE U MHYIO KOHOUICHIMATbHYIO HH(OPMAIHIO, 10 KOTOPEIM
YCTaHOBJIEH OCOOBIM pPEXHM IOCTylla M HCIONB30BaHUsS B COOTBETCTBHM C
3aKOHOMaTeIhCTBOM Poccuiickoit @Denepanuy, JIOKAIBHBIMH HOPMATHBHBIMU
aKTaMU;

- TIepejl OTMpAaBIEHHEM COOOILICHHS MPOBEPSTH IPABONMCAHHME, IPaMMATHKy H
[I€PEYUTHIBATE COOOILEHHE; '

- He pacchlIaTh COOOIIEHMs MPOTHBO3AKOHHOTO WM HEITUIHOTO COICPIKAHUS, 4
TaxKe CozepIKallie Yrpo3sl B apec IPYTHX MOJIb30BaTeIIeH;

- 3aNPEIAeTCs OCYLIECTBIISATh PACCHLIKY COOOIIEHNH PEKIIaMHOTO UK
L4
.
[I03/IPaBUTEJIBHOIO XapaKTepa;

- HEYKOCHHUTEJIIBHO CO6JIIOJ_'LaTB TTOJIOXKEHUSI HACTOAIIETO Pernamenra.

6.2. Vnpopmanuu JODKHA PACCHLIATECSA TOJNBKO TEM ajpecaram, KOTOPHIM OHA
NeHCTBUTEIFHO HEOOXOAMUMA JUIS BEITIOIHEHHUS CITY KEOHBIX ()yHKIIHH.



6.3. Ilpu cucrematudeckux (6omee 3-x pa3) HapyLIeHUsSX II0JIB30BaTElIeM
HacTosmero Permamenra, a takke Mo 060CHOBAHHOMN Kanobe JAPYTUX pabOTHHUKOB
00pa30BaTeNBHOrO YUPEKICHUSI Ha NeHCTBHS OTIPABUTEJISI COOOIIECHUN JINYHBIH
TOYTOBBIH SIIMK TAKOT'O MOJIB30BATENS MOKET OBITh 3a0JI0KUPOBaH.

6.4. Bce monm3oBarenn B 0683aTeNBHOM MIOPSIIKE 3HAKOMSATCS C HACTOSILIUM
Pernamentom u ITamstkoit mo paGorte ¢ KOPIIOPATUBHON 3JIEKTPOHHOM IMOYTOL
HOV, obecneunsas B paboTe BBINONHEHME TPeOOBaHMH yKa3aHHBIX JOKYMEHTOB.



