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PerlavreHT r{crloJrb3oBaH r.rq 3JreKTpoH nofi noqru

B MyH I{ IIU rlaJr bHoM Aorrr KoJr bHoM o6paronareJrbH oM yqpermAeHrr rl
<<fercnufi cat Nb10 << Pagyra>>

O6urne [oro?KeHllq

1.1. Hacro.srqufi Peuanaeur EcrroJrb3oBanLrfl, slerrpouuofi fiorrrbr B

MyHIaqunaJIbHoM AoIxKonbHoM o6pa:onareJrbHoM yqpelKAeHHH <{ercrzfi caq
J\b10 < Pa4yra> (4anee - Peuauenr) pa:pa6oran B rleJrrx ycraHoBnenufl e.qr4Horo
nop.aAKa I{crroJrb3oBaHnfl. KopnoparuBnofi srer<rpoHnofi roqrbr (4anee - 3lI),
o6qsarerusofi Ans r{cloJrb3oBalakrfl. n pa6ore BceMH pa6orHraranara ,{OY.

I.2. Hacrosulzfi PeruaueHr npr43BaH o6ecne.{2ru 6ecuepeSofiHyro pa6ory u
e$SexrnnHoe r4crroJrb3oBaHr4e 3lI B r4Hrepecax AerreJrbHocru AOy.

1.3. Hacro.sturzfi PernaMeHr He onpeAeJrrer rropflAoK pa6oru c AoKyMeHraMr4,
HarrpaBnseMbrMr{ 14 nonyqaeMbrMrr uo 3lI.

1.4. KaxAufi pa6oruux AOy, uuerorqufi ruqHrrfi uoqronHfi srqrrK
KopnoparusHoft 3lI, olszas I4cIIoJIb3oBarb ero B paMKax BbrrroJrHeHr,r{ cBor4x
rpyAoBbIX o6ssaHHocrefi .

Bcx rzn$opMarlr4r r4

prJrr4 coxpaHeHbr
o6pa:onarenbHoMy
3AKOHO,IIATEJIbCTBOM

coo6rqeHr{.rr, Koroprre 6ruu co3AaHbr, ornpaBneHbr, fipuHqrbr
nocpeAcrBoM KoproparueHofi 3lI AOy, rpr4HaAnexrrr
yqpexAeHrzro, 3a r4cKJrrorreHr4eM clyqaeB, [peAycMoTpeHHbrx
Poccraficrofi @e4epa\w.

B npeAeJrax
1

QyHKrIr,ro Hr4poB aHrr.rr Kopnoparznuoft 3|I o6ecnequBaerc-rr
xouSu4enupl€ulbHocrb ror{Tosrx coo6rqeuufi u uHSopMar\Lrvr o rroJrb3oBareJr.[x
3lI, KpoMe nuSopnaaqran r43 a4pecHofi KHr4rr4 v 3a r{cKJrror{eHueM cryrraeB,
rpeAycMorpeHHbrx 3aKoHoAareJrbcrBoM Poccufi cr<ofi (De4ep ar\Hu.

2.-$aparcTepxcrlrKa Kop[oparunuofi e.nenrpouuofi rrorrrbr AorrrKoJrbuoro
o0 pa3oBaTeJr [,Ho ro yq pe?KAerrufl

KopnoparuBHafl AOy cocrour t43 cneAyroqr4x KoMrroHeHroB:

. A4pecua{ KHI4ra, coAepx{arqatr raH$oprraarlurc o noJrb3oBareJrrx. Zu@oprr,raqu.a
A4p ecHofi KHHII4 .4ocrynHa BceM 3apenrcrprrpoBaHHbrM rroJrb3 oBareJr.aM.

' Jluqutre TaIIKH - JIoKaJIbHbre Ar4cKoBbre xpaHrrnnrrla [orrroBbrx coo6rqenrafi



rroJrb3oBaTeiu, Heo6xoAI4MbIe AJI{ xpaHeHI',Ifl 6onruroro o6lenaa coo6ruesuit' u

apxllBllpoBaHvrfl"

IIX

Ift.r.rHue [arIKlI Moryr 6rtm co3AaHbI

rioJlb3oBareJlfl, TaK vl Ha ruo6otvt AocryrlHoM

KaK JIoKaJIbHo, Hd Pa6oueu Mecre

BHeIITHeM xpaHIaJII4IIIe' Jluqnue [arIKI4

r4cnoJlb3yroTcs B CJIeAyIOUII4X IIeJIflX :

-[oAAep}KaHHepa3MepaIotlToBofo'IqI4KaIIoJIb3oBaTeJI''pacIoJlafaloqeloc'Ha
cepBepe, B rlpeAenax o6osHa'{eHHbIX eMy JIHM}IToB;

-opfaHl,l3allllflcTpyKTypl4poBaHHofoXpaHI4luE&nyTeMco3AaHl4flBJIoxeHHbIX
NATIOK;

- ilpoBeAeHr4e orrepaqlll4 apxl4Bllpo Bailus' [orIToBbIX cooSuenufi' cTapIXe

3 aAaHHOf O CpoKa oTIIpaBKn I',IJII{ IIOnyLreHuS';

.op|aHl43al\vlfl'pe3epBHofoxpaHI4JII{uIaHaBbIAeJIeHHoMBHeIIIHeMHocIITeJIeI,IJIII \y

cepBepe.

lloqroeHfr {ilII4K, coAepXarqUfi iloqToBble coo6IIIeHl'I{ roJIb3oBaTeJIeI4

KoproparusHofi 3il'

co4epNllMoe lor{ToBbIX flUII',IKOB IIOJIb3OBaTenefi MO}KeT xpaHl{Tbcg OJIeAyIOIILIMI4

cnoco6avtu:

- B IIOIITOBOM flUIIIKE HA CEPBEPC;

- B Jrl4r{Hoff nanxe JroKaJrbHo Ha rIepcoHaJIbHoM noJlb3oBareJls;

-BapXI4BHbIXIIanKaX'JIoK€UIbHoHaIIepcoHaJIbHoMIIoJIb3oBaTeJI';

- B o6uux frarrKax, CneqlIaJIbHo opfaHI43OBaHHbIX l.nfl paoorrt rpyllnbl

TIOJIb3OBATCJICII.

. Jlractu pacoblnoK.

Cnucox aApecoB AocryrleH KaxAoMy' rloJlb3oBareJlro 14

rroJIb3oBarenefr:

A4pecuar KHI{ra llonrsosarens - rpynrra' co3AaHHafl KoHKperHbIM

rroJlb3oBarerleM AJI{ crpyKTyp vsagllrv cBol4x paccblJloK' Tarue rpylrlbl

r64o.ryrrnrt Ans Apyrrx rloJlb3oBarenefi '

. AHrner4pyc - aBToMarl{rlecKat cucreMa cKaHI4poBalug, [orIToBbIX coo6uleuufilHa

Harnque BpeAoHocHof o Br{pycHoro KoAa (rupycoa)'

flpu o6napyN eiltlvr HeXeJIareJIbHofo coAepxaHllfl B COO6UIenuu cI4CreMOI{

aHTr4Br4pyca BcraBrgercq coo6'Ieuue c orrr4caH,reM npI4qI4HbI vr3n,flTrrfl

3apaxeHHoro ooAepxaHl{{ coo6ulesus'

BKIIOqAET BCEX



' AHTI'IclaM - aBToMarl4qecKa.a cucreMa cKaHrzpoBaHnf, ror{ToBbrx coo61qeH uit ua
HaJTLlula.^ HexreJrareruuofi peKnaMHofi paccruru (cnana).

B 3n HacrpoeHa noAcr4creMa o6uapyNeHuq HexeJraremuofi roqrtr.

Coo6[Ienn{, Koropble onpe.qeJleHbl noAct4crevofi anrzcrraM KaK HexeJrareJrbHbre,
xpaHflTafl B KapaHTHHe B TeqeHHe 5 euefi c MoMeHTa nocryrr rreHkrfl, rrocJre rreto
6es eoenparH o yAaJr.f,Iorcr.

3. CosAauue JrlrtrHoro rlorrroBoro flrrlr.rrca B KoprroparrasHofi a.nexrpouuofi
IIOIITE

' CoeAaHue JiI{rIHoro Iror{ToBoro .[rrIHKa Lr ero uacrpofixa ilnfl pa6ortr B
Kopnop arznuofi 3lI o cyrqecrBJr.rrercr Ha ocHo BaHLru 3 a_rrBKrr.

' iltts Ka)K.{ofo rloJlb3oBaren.a co3Aaerc.s roJrrKo 9AI{H rra.IHrrfi no.{ronrrfi flrur,rK.

' Als pa6oru oAHrrM IIoJIb3oBareiIeM c HecKoJIbKHMIT nor{ToBr,rMlr .rIrqI{KaMr4
cneuzanl4croM aH$opualll4oHHo-Texnzqecroft cnyNdu BbrrrorrHrerct
coorBercrByrorqa{ riacrpofi xa.

' lloll:oBarenb JII4qHo o6ecnequBaer coxpaHHocrb Jlz.rnrrx rarroK Ha pa6o.{e\a
MecTe.

4, O6ecne.teHlre KonTpoJrtr ilorrroBbrx fluIIrKoB

4.1. Kourporu rorrroBbrx rilIHKoB B KopnoparzsHofi o|I AonxeH B
aBToMarI4rIecKoM pexl4Me o6ecne'IHBarb BbIrIoJrHeHr{e cJreAyroqux Aefi.cr;3uit:

- HanpaBJIeHHe coo6rqeuux npl4 nprz6nzNeHLrr K ycraHoBneHHoMy nuMury
pa3Mepa rurrHofo roqToBofo fl rrIHKa;

- aBToMarI4r{ecKoe 6noxupon aHkre Bo3Mo)KHocrr4 ornpaBr(H rroqroBbrx coo6'1enzfi
rlpu [peBbIIrIeHrII4 yCTaHOBneHHbIX JrkrMr4ToB pa3MepoB rr.rr{Hbrx noqroBbrx f,[Ir4KOB;

- oleparrrBHoe IlonyqeHl'Ie CTarrrcrr4Ku Lrctlo.Irb3oBaHrl fl Vr Harpy3Krr Ha rorrroBble
cepBepa;

- orpaHl4r{eHl4e Ao 100 nolyvarelefi B o.{HoM coo6uqeunn ilnfl Bcex
rroJrb3oBarenefi;
- exe4HeBHoe aB-ToMarHqecKoe yAaneHr4e coo6rqeuufr, xpaunlr4xc{ 6olee 5 4nefi,
r43 rrarrKrr VAa-rreunue;

- orrIpaBJIeHI4e yee4olueuufi o npeBbIIxeHZI4 IruMura pa3Mepa Jrprr{Horo
IrorlToBofo truII4Ka.

4'2' [rpenblllreHrle rvr''.,Ta pa3Mepa JIrIr{Horo rrorrroBoro .rru]HKa aBToMarr4r{ecKrr
6norapyercx Bo3MoxHocrb ornpaBnf,Tb coo6u1enu.a, ilpv 3ToM BxoA.rilIr4e



COO6qeHI4.f, IIpOAOnx(aIoT IIpIlXOAllTb Ha [HrIHbIfi ilOTITOBbIfi qqI'IK. B clyrlae

npeBbrlxeHll.f, ITVT]./IHTA pa3Mepa JII4TIHO|O TIOTITOBO|O flrIIr4KA CI{CTeMa

aBToMarr4rrecKr4 HanpaBn{er I4HOopMaIIrIoHHoe coo6uleHl4e o Heo6xoAHMocrI{

I{IICTKII II4qHO|O IIOqTOBO|O f,IIII4KA.

IUIIHO|O IIOqTOBO|O 
'IIII4KA 

AO

3neKTpoHHofi flor{Tbl B IHTIHyIO

llocre yMeHbIrIeHI,Ifl [oJIb3oBareJIeM pa3Mepa

ycraHoBneHHofo Irv}..dura (nepeMeIIIeHI',IeM

rrarrKy, o6uryro rarKy r4lrkr yAaneHI4eM),

rpeAycMorpeHo
Bo3MolKHocreft.

ABTOMATI'IqECKOC BoccraHoBJIeHrIe :a6lorupoBaHHblx

4.3. KaN.uufi [oJrb3oBareJrb HeceT nepcoHaJlbHyro oTBeTCTBeHHOCTb 3a

co6ruo4eHue ycTaHoBneHHofo pa3Mepa JII4IIHOfO IIOTITOBOfO .f,lIIIIKa' a TaKx{e

cB o e Bp eMeHHo e apXI4BI,IpoB aHI4e Vnu y AzuIeH I{e rau S opruaquH.

5- YlaleHLIe rurlHblx [orrroBblx flrIIIrKoB

5.1. V4a;reHue rr4r{Hbrx rroirroBbrx rulrrKoB yBoneHHblx pa6ofiu4KoB [poI43BoAr4TQfl

aAMr4Hr4crparopoM Ha ocHoBalyru AaHHIIX o6 ynonrHeHI4I'I pa6oruur<a. flpoqeAypa

y^aJreHr4fl rrpeArronaraer 6roKI{poBKy JILIrrHoro [oqroBoro stIII4Ka ua 1 uecf,Jr v

6esnoseparHoe yAaIIeHI4e IIo 6KoHIIaHVI4 AaHHoro cpoKa.

6. OrpauurreHr{s HcrIoJrb3oBaHnq Kop[oparusHofi SJreKTpoHuofi no'IrH

6.1. llpu rroJrb3oBaHur4 Kopiloparr4BHofi 3lI rroJrb3oBareru o6qsaurt co6lloAarb

cneAyroql4e npaBi4na:

co6lroAam oSrqenpnHrrbre HopMbr I4 rlpaBrlna o6uena ror{ToBbIMH

coo6uleru4flv'pr;

- crporo cneAoBarb orpaH[rreHr{tM B paccblJlKe cseAeulaff' coAepxaulp1x

rrepcoHaJrbgbre AaHHbre r4 r{Hyro r<oHSra4eul{IaaJlbHyro unQopvrarlulo, rlo KoropblM

ycragoBJreH oco6rrfi pexr{M Aocryna v HcrroJrb3oBaEvfl, B coorBercrBvrvr c

3aKoHoAareJrbcrBoM Poccraficrofi @eAepaquu, JIoK€uIbHbIMI,I HopMarI{BHbIMI4

AKTAMII;

- [epeA ornpaBJreHr,reM coo6ulenus npoBep{rb npaBorlucaHr4e' rpaMMarHKy vr

nepequrblearr coo6qeHl{e;
- He pacabrJrarb coo6ulesuq nporlrBo3aKoHHoro IaJIr{ He3TI4rIHofo coAep>KaHldfl., a

TaKXe CoAepxaIIIHe yfpo3br B aApec Apyfr4x rroJrb3oBarenefi;

- 3 arrpeu aer cfl. o cyulecrBJrrrb pac cblnKy co o6ulesufi perlaMHoro ITJII4
t4.

rro3ApaBI{TeJIbHOf O XapaKTepa;

- HeyKocHI4TeJIbHo co6mo.qarb noJIoXe Hr4fl. HacTotIIIero Peuauesra.

..=v

6.2. I,1n$opvrarlr{rr AoJrxrHa paccbrJrarbcf, ToJIbKo reM aApecaraM, KoropblM oHa

.uefi creureJlbHo ueo6xoAr,rMa Anf, BrIIToJIHeHI4{ cJly}Ke6urtx Qyurquff .



6'3' f,Ipn cucreMarl4qecKax (6onee 3-x pa3) Hapyrxeuarrx noJrb3oBareJreM
Hacrof,Irrero Peruanaenra, a raK)Ke no o6ocnonarurofi xano6e Apyrr4x pa6orHuror
oSparonatefubHoro yqpexAeHrrfl. Ha Aeftcrnzs orrrpaBuTen" cobdqeuuft ru.runrfi
noqrosrrfi flrrlux raKofo rroJrbsoBareJrf, MOXer 66lrr sa6"roxupoaau.

6'4. Bce rroJIb3oBareJII{ B o6gsarerbHoM rrop.rrAKe 3HaKoMrrcs c Hacrosrrl'M
PernanaeuroM H llaugmofi no pa6ore a *opnoparznuofi sJreKrpoHHofi no.ryofi
Aoy, o6ecne'{uBa-s B pa6ore BhInoJIHeuzp rpe6osauufi yKa3auubrx .qoKyMeHToB.
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